FRANK IRZYK:  Hello, my name is Frank Irzyk, and I am an educational consultant with PaTTAN and Harrisburg.  Creating accessible for students with print handicaps is becoming easier with a number of very easy tools to work with.  Today what I am going to be working with is an add-in to Microsoft Word, which is called Save as DAISY.  This is a free program that is produced by the DAISY consortium that allows you to take Microsoft Word documents and turn them into an accessible DAISY files.  Again, DAISY stands for Digital Accessible Information System.  This is a standard that has been developed worldwide to produce accessible audio files that provide the individual with a level of navigation to be able to use these files in much the same way that you would use a standard textbook.

Let me first show you where you can find this particular add-in.  The easiest thing to do is to simply Google “save as DAISY” and you will be directed to the DAISY consortium webpage that includes the information about downloading this information.  About the only thing you need to know about your computer for this to work is whether you’re using Word 2003 or Word 2007.  They have different versions of this add-in for one of those.  The likelihood is if you are working with Microsoft Vista or Windows 7 at this point, you’re probably working with Office 2007, which includes Word.  

I am not going to go through the process right now because this particular add-in is already loaded onto my computer, and we don’t want to tempt the fates by trying a re-install during video process, so we’re just going to keep on going with it.  You can notice here that there is information.  One of the things is as you take a look at this, you may want to look at some of the DAISY consortium information.  They have a tremendous amount of information about tools that are available, opportunities throughout the United States and the world in terms of items that both produce and provide access to DAISY files, both free and commercial programs that do this.  This is a good place to kind of, from time to time peruse and see what’s new.  Things are changing all the time.

What I am going to be using today is one of the files that has been styled as an accessible format that creates those kinds of headings that are necessary to allow navigation in a number of different formats, weather it would be DAISY, audio or Braille.  The first thing I am going to do is I am going to bring up Microsoft Word.  This may look reasonably familiar because of some limitations that we have here in videotaping things, your information may look a little more spread out on your computer than it does here.  I am going to open up a file right now, which is called Congress at Work.  This is a fairly typical worksheet.  It is actually a small test that has been produced in a Microsoft Word file and has been styled for navigation.  So, we’re seeing things like the top of this where it says Chapter 6, there is a heading level.  In other areas in this area we see a heading level 1, which is generally reserved for chapter titles or the navigation of a major section.  Then, there are areas of different heading levels at this point and information that has been put into a list.  This list has been hand typed rather than using the automatic list format.  It tends to be less confusing to the programs right now and it’s useful, especially in terms of producing smaller documents. 

One thing I will direct you to here though, is that we’ve placed a heading level 1 at the end of this file that says end of document.  There are some DAISY players, both hardware and software, that like to look for the end of the document file.  We’ve simply placed this information in.  This is probably a good informational piece for a student using this because they know when they get to the end.  So, it does say end of document here, and it has been styled as a heading.  All of the information about styling this document has been dealt with elsewhere on this instructional DVD.  If you would take a look for that at some point if you need more information about this.  The title is something along the lines of Styling Documents for Production.  

Once I’ve taken a look at this, I am going to go to a tab here that says ‘accessibility’.  The accessibility tab is the one that has been added in after I did the installation of the Save as DAISY program.  So, if I click on this particular tab, you’ll notice that the ribbon changes here and gives me different pieces of information.  It gives me a button to perform a Save as DAISY.  There are items as looking at abbreviations, manage abbreviations, and how they would be handled.  The one that I would start with is to validate this document.  In terms of making this as easy as possible, one of the things that you would first want to be able to do….

Actually, let me back up a little bit and go back to home.  Often, it is very useful at this point to show the punctuation markings in the paragraphs.  On the home ribbon over here, I selected this so I can take a look exactly as where the paragraph marks are and how the materials are set up.  Once I do this, I go back to accessibility and I take a look at these areas.  The first thing to do is that if you’ve made any changes to this document, go ahead and save it.  Control-S is the easiest way to save.  If you don’t do that, when you try to validate the document, it comes up with a message that says ‘save this first’.  This one makes me look smarter.  Now I am going to go through this validation process and it happens very quickly.  Normally, I do this perfectly all the time, but you’ll notice that I have come up with some – there’s a message that comes up here that says, “this document contains validation errors”.  I want to go take a look at the validation error.  It gives me some information.  It says ensure there is no same level of heading with empty text in between.  I know what the problem is here.  I have two adjacent heading level 1 segments here.  Save as DAISY doesn’t like that because it likes to have discreet heading levels coming one right after the other.  They may be sequential but there has to be some information between the two.  I’m simply going to move my cursor to the beginning of this line that says “congress at work”, and change it to a heading level 2.  Since I’ve made a change, I am going to look smart again here and do a save.  Go back to the accessibility ribbon and let’s try another validation.  At this point, I’ve gotten a message that says ‘this document is valid”.

Once I finish with this segment, what I want to do is create a DAISY file.  In this particular case, I am going to press on the Save as DAISY and it gives you several choices.  It says DAISY XML from a single doc, which is what this item is, Full DAISY from a single doc, and this is the one that we’re going to be using today.  What full DAISY from a single doc does is it creates a completely self-contained DAISY file that includes the text-to-speech.  Whatever text-to-speech is the default text to speech for your computer is the one that’s going to be used.  At this point, all I need to do is go to DAISY pipeline TTS narrator, hit that ribbon and once again, I get a dialogue box here that asks me for some information.  Let me talk about some of these things first.

The first thing it asks you for is an output directory.  It wants to know where you’re going to be putting this file.  In this particular case, I want to put it directly on a memory stick.  In this case, I am going to be using an SD card or a secure digital card, which is a small memory card about the size of a postage stamp.  It is actually quite small and the one that I’m using is already sitting in the reader on my computer.  Although this looks like a somewhat strange file name right here, I want to set this up so I can use this with a particular hardware device, which we are going to be talking about later, which is the Victor Reader Stream.  It has a specific folder that holds onto digital talking books and the folder name is $VRDTB.  Really catchy name, but that’s what the Victor Reader Stream knows as where to look for digital talking books, which is what the DAISY file is going to be.  If I wanted to, I could select places to put this file anywhere I want.  The most important thing to do is to remember where you put it.  

The next thing I’m going to do is I’m going to give this document a title.  I’m going to call it Chapter 6 test because I’m sure the student is going to be happy to read this.  This was created by Susan but you can put in any name here that you would like.  Often, what it will do is it will take the name of the person who produced the document in the first place.  You may be working with a file that has come from a teacher in the school and you will see that person’s name come up.  The publisher could be anybody.  Remember, this is a system that allows you to create materials that can come from any one of a number of different sources.  This can definitely be left blank.  This UID is a unique identifier that every DAISY file will generate, and this is generated automatically.  It really does not make any difference what it is, for production purposes they may use certain items here, but it’s really not necessary to worry about it.  So the only thing I need to know here is what the output directory is going to be, what the title is going to be, and who the creator of the original file was because that will show up in the final product.  When I’ve got all of this information, I simply press the translate key and then the computer starts to cook this file.  Depending on the size of it, it may be a good time to go out and get a cup of coffee.  It gives you a pretty good indication with a progress bar as to how long things are going to be taking.  What the process does is it actually goes through and creates the information that is necessary for the DAISY reader, whether it’s a hardware or software reader to find this information and look at it.  It’s actually setting up a series of audio files that are done.  In this particular case, it says job completed, and I just simply click OK.  Now, the save as DAISY process is over.

Let’s take at a quick—just very quickly at just what has been produced by this.  To do this, I am going to use one of the free software DAISY players.

“dialogue closed”

That are actually available from the DAISY consortium website.  This is a DAISY player that is known as AMIS.  

“file ____ plus, open, __, control opens file dialogue. This dialogue is not self-voicing. Press escape to cancel” 

Now that we’ve finished creating this DAISY file using the same as DAISY add-in, let’s take a look at the finished product in one of the DAISY readers.  For this one, I’m going to use AMIS, which is one of the free DAISY readers that are available from the DAISY website.  

“ loading ___ focus. Done. See President Pro Tempora ready.” 

Let me just close this off for a second and we are going to go take a look at it.

Now, if you remember correctly, I am going to open this file.

“Open file dialogue. This dialogue is not self-voicing. Press escape to cancel” 

And if you remember, I remembered to make note of where the file had gone to.  We are going to open up this file.

“loading. Sidebar has focus. Done.” 

And from time to time, AMIS gives you just a little bit of a problem.  

“ready. Sidebar open.” 

Once again, we are going to open the file.  

“dialogue. This dialogue is not self-voicing. Loading. Sidebar has focus. Done. Chapter 6 test. Like—paused”

If you will notice, you’ll see some of the items here.  For instance, here are our heading levels.  This is heading level 1.

“Congress at work.” 

That gives us the name of the file.

“Matching.”

It gives us some of the forms here, and also, if you remember correctly, we placed— 

“Paused.”

We placed an end of document file here.  So, now it’s possible to use this in the DAISY format to be able to read through this test.  

“The term that matches each description. Some terms will not be used. 10 points each. Term. –a party whip. The majority party. See President Pro Tempora. Speaker. ___.  Paused”

I can pause this at any point.  For instance, I have set a bookmark here—

“____”

That will take me back to one of the settings here, and it will begin reading from here.  

“The majority party. See President Pro Tempora. Paused.” 

So as a quick summary, what we’ve done here is to be able to take a free production program that is available from the DAISY consortium, add it into our Microsoft word file, bring up a document, use the stylized formats that are necessary, validate it as a DAISY file, create a file that can be used on either a hardware or a software DAISY reader, and finally test it out on one of the DAISY readers.  It takes a little bit of practice.  You should start out with something relatively simple and then work your way up to some of the more complicated formats, but it’s a way of rapidly giving students that are produced in the classroom in a medium and format that they can immediately use.  

